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CURRICULUM VITAE

PERSONAL DETAILS

Name


Address 



Contact  Number

Email address

PROFILE

State a little bit about your current status. 
For example: I am a J2EE / Java developer with 5 years industry experience currently looking for a new challenge. I have experience of the full software life cycle, from requirements specification to implementation and more recently have been getting involved with Agile development techniques.
EDUCATION / QUALIFICATIONS / TRAINING

Don’t forget about your professional certs!

EMPLOYMENT HISTORY

(Start with your most recent employment)

Example

Employer
ABC Telecoms
Position
Java Developer
Dates

July 2006 - Present
Duties



Give a brief overview of what your role currently involves. 
Then highlight the projects that you have worked on. Include details like Team Size, Project Value, your responsibilities and the technical skills involved

(Repeat for all the roles you have held including year of professional experience. It may be necessary to leave off roles that are no longer relevant to your industry if you have extensive working background – use your own judgement as to what is relevant and what is not. Always think “would I want to read this?” Another useful mantra is “If in doubt leave it in” you don’t want to risk leaving out a piece of really useful information that may get you that interview!)
Your CV may run into 3 or more pages. Don’t worry in the IT industry we frequently forward CVs that are 4,5 and even 6 pages long. If you have 10 years experience it’s difficult to get it all into 2 pages!

INTERESTS

(What do you like to do in your spare time. Keep it concise and clean!) 
REFERENCES


Available on request 
Skills matrix
(This is a really useful way of making sure your skills and experience are effectively conveyed to the hiring manager – below is a fairly generic example. Simply list all the technologies you have worked with and fill in the rest of the columns)

	Skill
	Years of experience
	Rating 1-5 (1 beginner and 5 expert)
	Last used

	Oracle 9i
	10
	5
	Currently

	PL/SQL
	8
	4
	Currently

	Unix
	1
	2
	2years  ago

	Oracle Apps
	2
	2
	4 years ago

	Windows Server 2003
	6months
	1
	Currently
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